NAVPETOFFINST 4025.1E

PROCEDURES FOR RECEIPT AND ISSUE OF FUEL

UNDER FUEL EXCHANGE AGREEMENTS
1.  GENERAL.  This enclosure provides specific ordering and document preparation instructions to Navy "end-use" ships for the purchase of propulsion fuel under the provisions of Fuel Exchange Agreements (FEA) with foreign governments.  These instructions do not apply to Navy oilers or Military Sealift Command (MSC) ships.  Navy oilers should consult references (b) and (c) for detailed FEA instructions.  MSC ships requiring fuel under the provisions of a FEA should consult reference (d) or contact Commander, Military Sealift Command (Code N712A) for guidance.  This enclosure addresses the following information:

    Coordination

    Receipt Procedures

      Quantity Determination

      Message Report

      Documentation

    Issue Procedures

      Quantity Determination

      Message Report

      Documentation

    Preparation of Requisition Documents

2.  COORDINATION.  Arrangements to transfer fuel under FEA procedures are normally made by fleet or group commanders with the points of contact designated for each FEA listed in enclosure (3).  However, this does not preclude individual end use ships from making mutual arrangements for the transfer of fuel between themselves and the ships or shore facilities of a FEA participating country.

3.  RECEIPT PROCEDURES
    a.  Quantity Determination.  Determination of fuel quantity received is a joint responsibility between the issuing and receiving activity.  Both delivering and receiving activities will inspect the other’s gauging procedures unless impractical as in transfers at sea.  Measurements of the fuel must be taken before and after receipts.  These include gauges, water cuts and temperature conversions to 60oF.  If quantity disputes arise that cannot be mutually resolved, the delivering activity’s calculations will be accepted as accurate.  The receiving ship will report the quantity invoiced by the delivering activity on a
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enclosure.  In addition, the receipt will be identified in the Navy Energy Usage Reporting System (NEURS) monthly message as required by OPNAVINST 4100.11 and fleet commander regulations.

    b.  Message Report.  Unless MINIMIZE is imposed, a message report of the receipt transaction of fuel from a FEA participating country will be sent to DFAS OPLOC NORFOLK VA//AAMD//.  The message will include fleet and type commanders as information addressees.  The message will be prepared in the following format:

        (1) SUBJ:  RECEIPT OF FUEL UNDER A FEA

        (2) UIC OF NAVY SHIP:

        (3) NAME OF FOREIGN VESSEL/SHORE STATION ISSUING FUEL:

        (4) NATIONALITY OF VESSEL/SHORE STATION:

        (5) QUANTITY ISSUED:  (in gallons)

        (6) DATE OF RECEIPT:

        (7) GRADE OF PRODUCT RECEIVED:

        (8) DOCUMENT NUMBER:

        (9) SUPPLEMENTARY ADDRESS:  N00612

       (10) SIGNAL CODE:

       (11) FUND CODE:

    c.  Documentation.  A copy of all FEA documentation will be mailed to Defense Finance and Accounting Service, Norfolk Operating Location, Code AAMD, 9712 Virginia Avenue, Norfolk, VA 23511-3297, as soon as possible after transaction has occurred.  This is in addition to message reporting requirements.

4.  ISSUE PROCEDURES

    a.  Quantity Determination.  Determination of fuel quantity issued is a joint responsibility between the issuing and receiving activity.  Both delivering and receiving activities will inspect the other’s gauging procedures unless impractical as in transfers at sea.  Measurements of the fuel must be taken before and after issues.  These include gauges, water cuts and temperature conversion to 60oF.  If quantity disputes arise that 
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cannot be mutually resolved, the issuing activity’s calculations will be accepted as accurate.  The total amount issued will be
annotated on a DD Form 1149 citing an expenditure number in Block 6.  The Supply Officer will certify the amount transferred on the DD Form 1149 and forward a copy of the completed form to the receiving unit.  When transfers occur at sea, the issuing ship will send a message to the receiving ship to confirm the amount issued.  In addition, the issue will be identified in the Navy Energy Usage Reporting System (NEURS) monthly message as required by OPNAVINST 4100.11 and fleet commander regulations.

    b.  Message Report.  Unless MINIMIZE is imposed, a message report of the issue transaction of fuel to a FEA participating country will be sent to DFAS OPLOC NORFOLK VA//AAMD//.  The message will include fleet and type commanders as information addressees.  The message will be prepared in the following format:

        (1) SUBJ:  ISSUE OF FUEL UNDER A FEA

        (2) UIC OF NAVY SHIP:

        (3) NAME OF FOREIGN VESSEL/SHORE STATION RECEIVING FUEL:

        (4) NATIONALITY OF VESSEL/SHORE STATION:

        (5) QUANTITY ISSUED:  (in gallons)

        (6) DATE OF ISSUE:

        (7) GRADE OF PRODUCT ISSUED:

        (8) DOCUMENT NUMBER:

        (9) SUPPLEMENTARY ADDRESS:  N00612

       (10) SIGNAL CODE:

       (11) FUND CODE:

    c.  Documentation.  A copy of all FEA documentation will be mailed to Defense Finance and Accounting Service, Norfolk Operating Location, Code AAMD, 9712 Virginia Avenue, Norfolk, VA 23511-3297, as soon as possible after transaction has occurred.  This is in addition to message reporting requirements.
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5.  PREPARATION OF REQUISITION DOCUMENTS
    a.  General.  When fuel is received from or transferred to a foreign government under a FEA, the transfer will be documented on a DD Form 1149, Requisition and Invoice Shipping Document. Besides the requisition number contained in Block 6, the only financial information required is the signal code, supplementary address and fund code.  A line of accounting is not necessary.

    b.  The following is an explanation of information to be provided on the DD Form 1149 to document FEA transactions made by "end-use" ships.


Block 1:  From.

(1)  When documenting a receipt from a FEA participant, enter the name, hull number and DODAAC (service designator and UIC) of your ship.


(2)  When documenting an issue to a FEA participant, enter the nationality, name and hull number (or aircraft designation and tail number) of the receiving unit.


Block 2:  To.

(1)  When documenting a receipt from a FEA participant, enter the nationality, name and hull number (or aircraft designation and tail number) of the issuing unit.


(2)  When documenting an issue to a FEA participant, enter the name, address and DODAAC (service designator and UIC) of your ship.


Block 3:  Ship To.  Enter the name and complete address of the delivery location.  If delivery is to the requisitioner, enter "same as Block 1."


Block 4:  Accounting Data.  Leave Blank.


Block 5:  Requisition Date.  Enter the preparation date (e.g., 3 Jan 2000) of the requisition.  The requisition date must be the same date as the Julian date of the requisition number (expenditure number when issuing fuel to a FEA participant) in Block 6.
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Block 6:  Requisition Number.

(1)  When receiving fuel from a FEA participant, enter a complete MILSTRIP requisition number (i.e., service designator and UIC of the requesting ship, Julian date and serial number).


(2)  When issuing fuel to a FEA participant, enter a complete MILSTRIP expenditure number  consisting of service designator "N" and the UIC of the foreign country of the receiving ship, Julian date and serial number.


Block 7:  Date Material Required.  Enter the date for required transfer of fuel.  For multiple delivery dates, explain in Column (b).


Block 8:  Priority.  Leave blank.


Block 9:  Authority.  Enter "Fuel Exchange Agreement."

       Block 10:  Signature.  Enter the name and rank/grade of   the Supply Officer or authorized representative.

   Blocks 11-15:  Leave blank.


Column (a):  Item No.  Enter the number 1.  (Only one item should be requisitioned with each DD Form 1149.)


Column (b):  National Stock Number, Description and Coding of Material and Services.

(1)  Enter the National Stock Number and an adequate name or description to permit quick identification of the product.


(2)  Enter a delivery schedule if required.

(3) Enter the words, "Supplementary Address:" followed by "N00612"


(4)  Enter the words, "Signal Code:" followed by the letter "A" for receiving from or "B" for issuing to a FEA country.
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(5)  Enter the words, "Fund Code:" followed by the fund code normally used for the purchase of fuel from U.S. Government-owned sources.  These codes are:


O&MN FYDP 1 ship *      38


O&MN FYDP 2 ship *      39


Naval Reserve ship      43


O&MN FYDP 8 ship *      45  (CINCLANTFLT only)


For issuing to a FEA country ship use fund code "UZ."


(6)  Enter the phrase, "RECEIPT OF FUEL UNDER A FEA" or "ISSUE OF FUEL UNDER A FEA" as appropriate.


Column (c):  Unit of Issue.  Enter the standard unit of issue.  Use gallons for all fuels.


Column (d):  Quantity Requested.  Enter the quantity requested.

   Blocks 16-20:  Leave blank.

* Operation and Maintenance, Navy Five Year Defense Programs:


O&MN FYDP 1  =  Strategic Forces


O&MN FYDP 2  =  General Purpose Forces (majority of Navy operating force units are assigned to this program)


O&MN FYDP 8  =  Training, Medical, and Other General Personnel Activities
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