4600

Serial #

Date

From:
Commanding Officer, XXXX

To:
Name of Transportation Officer

Subj:
LETTER OF DESIGNATION AS TRANSPORTATION OFFICER

Ref:
(a) DOD 4500.9-R, Defense Transportation Regulation, Part II, Cargo Movement (current edition)


(b) OPNAVINST 4600.24, Responsibilities for Management of Navy Transportation (current series)


(c) NAVSUP Pub 1, Volume V, Transportation of Property


(d) NAVSUPINST 4630.22, Airlift of Navy Funded/Sponsored Material (current series)


(x) Applicable major claimant and local instructions, if any 

1.  Effective this date and in accordance with references (a) and (c), you are designated the Transportation Officer for all incoming/outgoing material shipments to/from (name of activity).  You shall carry out your duties in compliance with the current editions of references (a) through (x).

2.  This letter is effective until such time as it is rescinded by the (CO, Commander, OIC) or you are reassigned/transferred/

retired.


CO’s Name 
Copy to:

NOLSC Transportation & Distribution, Norfolk, VA Code N431

